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NucTpykuus
10 COCTABJIEHUIO, YTBEPKACHUIO U XPAHEHUIO
HHAUBHUAYAJBHBIX IUIAHOB Pa0oThI MpenojaaBaTeiei

Hacrosimass MHCTpyKUMST — perjaMEHTUPYeT TMOPSJOK U MpaBWIa  COCTaBIICHUS
W YTBEPXKICHUS MHIANBUIYAIBHBIX IUIaHOB paboThl (manee — UIT) nui u3 yncia npodeccopcko-
MPeroaaBaTeNIbCKoro cocraBa (mamee - IlpemomaBareny) TOCYJapCTBEHHOTO OFOJKETHOTO
YUpEKIACHUS JIOMOIHUTEIBHOTO TpodeccuoHabHOro obpazoBanusi CankT-IleTepOyprekoit
aKaJeMHUH MOCTAUIIJIOMHOTO Tenarorndaeckoro oopasosanust umenu K. JI. Ymmnckoro (manee —
AkaziemMusi) ¥ pacripocTpaHseTcs Ha chepy OpraHu3aly ydeOHOro mpoliecca, IIaHUPOBaHUS U
KOHTPOJISI BCEX BUIOB PabOT, IPEIyCMOTPEHHBIX JTOJDKHOCTHBIMU MWHCTPYKIUSMU U TPYAOBBIMHU
JIOTOBOPAMH.

1. O6mme TpedoBaHUSA

1.1  HWuanuBupyanbHBIA TUIaH SIBIISICTCS JIOKYMEHTOM, OIpeAEIIAIOIIUM
U perjJaMeHTHPYIOIUM 00beM U coJepxkaHue padboTsl Kaxoro IIpenonaBaTens o BeITOJHEHHIO
UM JIOJDKHOCTHBIX OOS3aHHOCTEM I10 OKAa3aHHI0 TOCYJApPCTBEHHBIX YCIYT W BbIIOJHEHUIO
roCyJapCTBEHHBIX PA0OT Ha TEKYLIUI rof.

1.2  UnanpuBupyaneneid mnan  [IpenmonmaBatenss Biiroyaer B ceOa:  OKasaHHe
rOCYJapCTBEHHBIX YCIYr IO pealu3aliy JOMOJHUTENbHBIX NPO(ECCHOHANBHBIX HPOTrpaMM
(manee — HIIIT), ocHOBHBIX 00pa30BaTEIbHBIX MPOrPaMM MOJArOTOBKU HAyYHO-TIEArOrMUeCKUX
KaapoB B acnupanType (nanee — OOII [THITKA), BbinonHeHue rocy1apCcTBEHHbIX padoT, a Takxke
MEPOTIPHUATHS IO MOBBIIICHUIO COOCTBEHHON KBaIH(PUKALINH.

1.3  IlpeacraBnennsie B MII o6beMHbIe MOKazaTenn yueOHONH pabOTHI 1O BHIMOJIHEHUIO
rOCy/IapCTBEHHOTO 3aJaHusl AKaJeMUU €XKEroJHO YCTaHaBJIMBAIOTCS IPUKA30M pEKTOpa
Axanemun.

1.4  Koukpernsle 3ananus IIpemogaBartento mo BuaaM U 00beMy pabOT Ha TOJ
orpenenser 3aBeayromuii kadeapoi. Ilpu 3ToM yuuThIBatOTCS:

—  3aIUIaHHUPOBAHHBIN A7 Kadeapbl 00bEM U COAEpKaHUE OCYIapCTBEHHOTO 3a/laHus
Ha roj;

- mraT Kadenps;

- kBanmudukanus [Ipernogasatens, ero oneIT, 3aHUMaeMasi J10JKHOCTb;

—  OrOBOPEHHBIE B 3aKJIIOYEHHOM C JaHHbIM lIpenopaBarenem TpyaoBoM JOroBope
00BEMBI U BUJIBI €70 YICOHOU IeATeTbHOCTH;

—  coaepXkaHME JOIOJIHUTEIBHOIO COMVIAIIEHUS K TPYyZOBOMY JOTOBOPY C
[TpenonaBaTenem (Ipy HATMYUU COTJIAIICHUS).

UIT paccMmarpuBaeTcst M corjacyercs Ha 3aceqaHuu kKadenpsl He mosnHee 30 siHBaps
IUIAaHUPYEMOTO  KajeHaapHoro roxa. Ilocime cormacoBaHus ¢ 3aBenylOIIMM HMHCTUTYTA,
IIPOPEKTOpPaMU IO y4eOHOW U METOINYECKOM paboTe, 3aBEAYIOIIUM OTIEIOM aCIUPAHTYPHI (IIPH
HeoOxonumoctH) UIT yTBepxmaeTcs mpuka3oM pekTopa AKaJeMuH.

1.5 Hudopmanus no muaHupoBaHuio BHocutTcs [IpenogaBaTesnieM B 3IIEKTPOHHYIO
Bepcuto Onanka UII, yrBepxkaenHoro pekropom Axaaemuu. UII pacreuarsiBaeTcsi B OJHOM
9K3eMILIApe, COOCTBEHHOPYUHO MoAnuckiBaeTcs (Buzupyercs) [IpenonaBareneM, 3aBeyromum
Kaeapoii U MUHBIMU TOJKHOCTHBIMU JTUIIaMU AKaJIeMUH, XpaHUTCS Ha Kadeape B YCTAHOBIEHHOM
Mmecte. Vcnonb3oBanue (akCHUMUIBHOTO BOCIPOU3BEACHUS MOJMHCH C TOMOIIBIO CPEICTB
MEXaHUYECKOT0 WJIM HHOTO KOMMPOBAaHUS MO0 HHOTO aHajiora COOCTBEHHOPYYHOW TOIHICH TIPU
noanucanuu (Busuposannn ) U1 ve nomyckaercs. [locnenyromnue oTMeTKH 00 HCTIOTHEHUH padoT
¥ BO3MO>KHbIE KOPPEKTHBBI MOTYT OBITh BIIEYaTaHbl B MCXO/HBINA BapUaHT IJIaHA WJIM BHECEHBI OT
pyku. Cpox xpanenus WII wma xadenape — 5 mer. OTBeTcTBEHHOCTH 3a coxpaHHOCTh WII
BO3JIaraeTcs Ha 3aBeAyIoniero kadeapoil niu Juio, UM Ha3HAYCHHOE.



1.6 UIT IlpenomaBateneii B 00s3aTeNbHOM TMOpPSAKE JOJDKHBI COOTBETCTBOBATH
©XKErofHOMY TOCylapCTBEHHOMY 3aiaHuio Akagemud. Bce Buael paboT B paMmkax
rOCy/IapCTBEHHOI'O 3aJlaHusl IUIAHUPYIOTCA B 4Yacax, HEOOXOAMMBIX [UIsl WX BBIIIOJIHEHUS.
[InanupyeMble  Tpyno3aTpaTbl HE JOJDKHBI IIPEBBIIATh HOPMATHUBBI, YCTAHOBJICHHBIC
(denepanbHBIMU, PETHOHAIBHBIMA M JIOKAJILHBIMH HOPMAaTHBHBIMH aKTaMH, IEHCTBYIOIIUMHU
TE€XHOJOTMYECKUMHU PETIIaMEHTAMHU.

1.7  Bwimonnenue IIpenonasarenem ero MII perynsspHO KOHTpOIUPYETCS 3aBEIYIOIIUM
kadenpoil. Pextop Akanemuu, NpOPEKTOpPbl, a TaKXKE 3aBEAyIOIME HHCTUTYTAMHU MOTYT
3arpeboBath otdet [IpenogaBarens o TekymieM BoinonHeHnH ero MII mo mepe HEOOX0UMOCTH.

1.8 B konue roma Ha 3acefaHuu Kadeapbl 3aciylIMBaeTcs U O0OCYXIAeTCs OTYeT
[IpenoaBaTens o BHINOJHEHUU MM IutaHa padot 3a Bech roa. B UII [IpenoxaBarens aenarotcs
OTMETKM O (haKTHYECKH BBIIOJHEHHBIX paboTax, IOACUUTHIBAETCS CYMMAapHbIH 00beM
(aKTHUECKH BBIMOJIHEHHOHM pPa0OThI B Yacax 3a BeCh TOJ IO TEM paslenam, TAe 3TO
HOPEIyCMOTPEHO, (GOpPMHUpYETCs KpaTKUH OT4YeT IO BBINOJHEHHIO IUIaHa padoT 3a rofn,
YKa3bIBAIOTCS IPUUMHBI HEBBITIOJHEHUS UJIM YaCTUYHOI'O BBIMOJIHEHUS 3allJIAaHUPOBAHHBIX PadoT.
[To uroram ropma 3aBenyrouivii Kagenpodl BBIHOCUT 3aKJIIOYEHHE O CTENEHU BBIITOJHEHUS
[TpenogaBarenem UL, koTopoe GukcupyeTcs B MpoTOKOIIE 3acenanus kagenpsl u B 6manke UIT.
3akmoyeHne o (akrudyeckom BeimonHeHuu WIT 3aBepsrorcs nognuceio IlpemnopaBartens u
3aBeayroniero kadeapoi.

1.9  OcnoBanuem mis BkiatodeHus B MII mndopmanum o (pakTH4eckoM BBIIOIHEHUU
[IpenomaBaTensMu  3alUIaHUPOBAHHON y4eOHOW HArpy3Kd SBISIOTCS 3allUCH B CHUCTEME
ynpasieHus oopasosarenbHbIM npoueccoM (CYOIT) «Akagemusi», B IpyruX yCTaHOBICHHBIX JUIS
OpraHu3anuy y4eOHoro npoiecca JokyMeHTax. @opma OT4ETHOCTH IO pe3y/IbTaTaM BBIITOJIHEHUS
JIpyrux BUAOB pabor, Bkiaouyaemblx B UII, yrBepiknaercs Ha 3aceaHuu Kadenapel BMecTe ¢
wiaHoM. Bce nokymeHThl, moarBepikaatonue BoinosHeHue MII u He BKIIOUYEHHBIE B CUCTEMY
ynpasieHus: obpazoBatenbHbIM mporieccom (CYOII) «Axanemusi», I[lpenonaBatens 00s3aH
MPEJICTaBISTh Ha Kadenpy o Mepe BBIIOJIHEHUSI COOTBETCTBYIOIUX padoT.

1.10 Bmemonnenue Ilpenogasarenem UII paboT 3a roj yuuThIBaeTCs IpU €r0 Y4acTHH B
KOHKYypCE Ha 3aMelIeHHE BAaKaHTHOM JOJIKHOCTU NMPOQECcCOPCKO-NPENnoIaBaTeIbCKOro cOCTaBa
AKazieMuu, pu €ro MOOIIPEHUH WU HaKa3aHUH.

1.11 B MWII Henw3st BKIIOYATH YCIAYTd U pabOThI, HE BXOJALIME B OO0S3aHHOCTU
[TpenogaBatesns O BBHINOJHEHUIO TOCYJaPCTBEHHOTO 3aaHusI AKaJIEMHUH.

2. llopsinok 3ano/iHeHUs OTAEIbHBIX Pa31e0B HHAUBUYAJIbHOIO IVIAHA

2.1. TurynbHbIH JHCT

2.1.1. Twurynessii muct UIT comepxut ocHoBHBIE cBeneHUs o IlpenonmaBarerne, HOMep
IPOTOKOJIA U J1aTy 3acefanus kadenpsl, Ha kotopoMm UIT 6bu1 yTBEp kK /1€H, MOIUCH 3aBEYIOIIEro
kadeapoit u IIpenogaBarens, rpudbl COrTacOBaHMS C 3aBEIYIOIIUM HHCTUTYTOM, YTBEPKICHUS
pexkTopoMm Akaznemuu. Bece nmosunum, coneprkamue cseaeHus o Ilpenonasarene, 3amoiHA0TCs B
00s3aTeNbHOM  TOpSAJIKE 3a HUCKJIIOYEHMEM CTPOKH, KOTOpas 3alojHsSeTcs  TOJBKO
COBMECTUTENSIMU. B ciiydae oTCyTCTBHSI YUEHOM CTETIEHU WM 3BaHUS CTaBUTCSI IPOUYEPK.

2.1.2. Tpudbl cormacoBaHWs WIN YTBEPXKICHHS B 00S3aTEIHHOM TOPSAKE IOJDKHBI
coJepKaTh MOJMUCH OTBETCTBEHHBIX JIUI[ C paclIMppPOBKOM M JaTy COIJIAaCOBAaHUS WU
yrBepxkaeHus. CornacoBanne WII pabGotsl IlpenomaBarenss ¢ 3aBeAyOIUM HHCTUTYTOM
OCYILECTBIISICTCS OCTIE €r0 PACCMOTPEHHUS M COTJIACOBAHUS Ha 3aceJaHUM Kadeapsl IPH HATUIUU
3alycy 0 HOMepe MPOTOKoJIa U JaTe 3acenanus kadenpsl, Ha koropom UIT Ot

2.1.3. yTBepxkIeH, a TaKkKe MOANUCH 3aBeayromiero kadenpoit. Yrteepkaenue WII
IPUKa30M peKTopa AKaJeMUU OCYIIECTBISETCS I0CIE€ BHECeHHs Bcell HHbOpManuu 1o
wianupoBanuio B CYOIT «Akanemus».

2.2. Paszgeanl «Y4acTue B OKa3aHHM IOCYJAPCTBEHHBIX YCJAYI N0 peaJH3aluu
JAONMOJHUTEIbHBIX NPOQecCHOHANBHBIX MNpPOrpaMmM» M «Y4YacTHe B  OKa3aHHMHU
roCcyJapCTBEHHBIX YCJIYT M0 PeaaTu3alii OCHOBHBIX 00pa30BaTebHbIX NPO(EeCCHOHAIBHBIX
NPOrpaMM NMOATOTOBKH HAYYHO-TIeJaroru4eCKuX Ka/ipoB B ACIIUPAHTYpe»



2.2.1. B pannbix pazaenax U1 nmpernonaBaTens oTpakaeT BCe BUABI padOT 10 peaan3anun
npeaycMoTpeHHbIXx rocyaapctBeHHbIM 3aganueM JIIIT u OOII ITHIIKA. 3aTpaTel BpeMeHu Ha
KaX/IbIif 13 BUJIOB paOOT JJOJKHBI COOTBETCTBOBATH TEXHOJIOTUYECKUM pPErjlaMeHTaM Ha OKa3aHHe
COOTBETCTBYIOLIEH rOCYJapCTBEHHOH yCIyru M yueOHOMY IIJIaHy peaan3yeMoil 00pa3oBaTeIbHON
POTPaMMBI.

2.2.2. B pazmene «Y4yacTue B OKa3aHHHU TOCyJapCTBEHHBIX YCJIYI MO peaju3aluu
JOTIOJTHUTEIbHBIX NPodecCHOHAIBHBIX HMporpamMmm» rpadpel «YyeOnas pabota», «Hayuno-
MeToAMYecKoe obecredeHue mnporpaMm» U «OpraHu3allMOHHO-METOIMYECKoe oOecreueHue
nporpaMM» 3alOJHSIOTCS Ha OCHOBAaHMM HOPMAaTHBOB, YKa3aHHBIX B TEXHOJIOIMYECKHX
periaMeHTax K pealu3yeMbIM IoCyIapCTBEHHbIM yciayram. MHdopmanus, npeacraBieHHas B
JTAHHOM paszeiie, TOIOJHUTEIBHO 3aBEPSIETCS MOANNUCHIO 3aBEAYIOLIET0 YIEOHBIM OTAEIOM.

2.2.3. B pazmene «Y4yacTue B OKa3aHHHU IoCyJapCTBEHHBIX YCJIYI MO0 peaju3anuu
OCHOBHBIX MpodeccHOHATBHBIX 00pa30BaTeIbHbIX MPOrpaMM MOATOTOBKH HAay4HO-
NeAarorn4ecKux KajapoB B acnupaHtype» B rpade «lIpueM BCTYNUTENBHBIX 3K3aMEHOB)
YKa3bIBAa€TCS CYMMApHOE KOJIMYECTBO YAacOB Ha CIEAYIOLIME BUIbl padoOT: peleH3UpPOBaHUE
BCTYIUTEIBHOIO pedepaTa, NpeIdK3aMeHallMOHHbIC KOHCYJIbTAI[H, IPOBEJICHUE BCTYIIUTEIbHBIX
9K3aMEHOB B acnupaHTypy. B rpade «lIpumem KaHAMAATCKUX HK3aMEHOB» YKa3bIBACTCS
CyMMapHO€ KOJIMYECTBO YacoB IO CIEAYIOIIMM BHAaM paboT: pelieH3upoBaHue pedepara,
IpeIPK3aMEHALlMOHHbIE  KOHCYJIbTAllUM, IPUEM  KaHAWJATCKUX dK3aMeHOB. CocTaBbl
9K3aMEHAIIMOHHBIX KOMHUCCHUI OIpeelIsitoTes IpuKa3oM pextopa. ['pada «Peanuzanus yue6HOro
IUTaHa» 3aIM0JIHSIETCS IIyTEM CYMMUPOBAHUS 3aTPaT BPEMEHHU 110 MTO3ULUSAM: ayAUTOPHAs Harpy3Ka
(JIeKIMM 1 TPAaKTUYECKUE 3aHSTHs), IPUEM 3a4€TOB 0 JUCLUIUIMHAM, IpeIycMOTpeHHbIM YII,
NPOBEICHUE KOHCYJIbTAIlM 10 Y4eOHBIM AMCUUIUIMHAM, TPOBEICHHE KOHCYJIbTALUK Mepen
9K3aMEHOM (3a4eTOM), PYKOBOJACTBO NpakTUKoH. MHQopmanus, mpeacraBieHHas B JaHHOM
pazzene, AOMOJHUTENBHO 3aBEPSETCS MOAMKUCHIO 3aBEAYIOLIEr0 OTEIOM acupaHTypsl. Tabnuma
o pasfeny «Y4yacTHe B OKAa3aHUM TOCYJApPCTBEHHBIX YCJIYr 10 peaau3anuu
JOTIOJTHUTEIbHBIX MNPO(EeCcCHOHAIBHBIX MNPOrpaMM» JIOJDKHA OBITh TPEICTABICHA B
CJIEAYIOIIEeM BapHaHTe:

—  3amloJHEHHas KpaTKasi UToroBas TabauIa ¢ npuiokeHHoi pacnedarkoit CYOIT;

- pacneuatka CYOII ¢ BnucanHbsiM B He€ Ha3BaHueM pazjena U1 u Heo6xoaumbiMu
NOJNHMCAMHU WK oTpenakThupoBaHHas dyepe3 Excel pacneuatka u3 CYOII ¢ BnrcaHHbBIM B HEé
Ha3BaHMEM pa3ziesia 1 HE0OXO0AUMBIMU MOIUCIMHU.

2.2.4. MakcumanbHbelii 00beM yueOHOM paboTsl [IpemomaBatens, paboraroliero Ha
nosHo craBke, cocraBisger 800 yacoB 3a roj. MakcumanbHbBIE 00beM yueOHOH padOTHI
[TpenonaBarens, paboTarolero Ha MOJIOBUHE CTaBKH, cocTapiseT 400 yacoB 3a roj.

2.2.5. Hopwmer Bpemenn mpu peanmsanuu JII1 paccunTeiBaroTCs Ui NPOBEACHUS
3aHATUH C TPYIIOW, HOpPMATHBHAs YHUCIEHHOCTb KOTOPOH yKa3aHa B TEXHOJOTHYECKOM
periaMeHTe Ha COOTBETCTBYIOIIYIO TOCYAApCTBEHHYIO Yyciyry. Ecnum TexHomornyeckum
perjJamMeHToM JIOMycKaeTcs MPOBEACHHE 3aHSITUM C pa3[ielIeHHeM TPYMIbI Ha JABE MOATPYIIIBL,
yuyeOHasi Harpys3ka pacCUMTHIBA€TCS Ha KaXIyl MOATPYNIYy YHCIEHHOCThIO HE MeHee
12 genoBexk.

2.2.6. IlnanoBoe M (aKkTHYeCKOe KOJMYECTBO YACOB HArpy3Kd CYMMHPYETCS I10
ropu3oHTaau (1o BUAaM paldoT) U 1Mo BepTUKaIU (10 0Opa3oBaTeIbHBIM ITporpammam/kadeapam)
C Y4E€TOM IIPOMEKYTOUHOTO MO/ICYETA YACOB HA YUeOHYIO paboTy.

2.3. Pa3nen «YuyacTue B BHINOJTHEHHH TOCYAAaPCTBEHHBIX PadoT»

2.3.1. B nannowm paznene UII [IpenonaBatens oTpaxaer TOJIBKO pabOThI, INIAHUPYEMbIE B
paMKax ToCyAapCTBEHHOTO 3a7aHus KaQeaphl Mo HaydHOH padoTe. 3aTpaThl BDEMEHU Ha KK
U3 BUJOB PadOT JOJDKHBI COOTBETCTBOBATh HOPMATHBAM, YKa3aHHBIM B TOCYIapCTBEHHOM
3aJJaHMY Ha JaHHBIM BUJ palboT.

2.3.2. Bce mno3ummu Tabmui gaHHoro pasnpena MII 1omkHbI OBITH 3allOMHEHB B
00s13aTeTLHOM TIOPSIJIKE.



2.3.3. Nudopmanus, mpencTaBiIcHHAs B JaHHOM pasjelie, JOMOJHUTEIBHO 3aBepsieTcs
MOJIHUCHIO 3aBEIYIOIIETO HAYYHO-METOANUYECKUM OT/IETIOM.

2.3.4. IlnanoBoe ¥ (hpaKTHUECKOE KOJMYECTBO YacOB HArpy3KH IO Hay4yHOW pabote
CYMMHpPYETCS [0 BEPTUKAIH C 00s13aTENIbHBIM YKa3aHHEM UTOTOBOTO KOJMYECTBA YaCOB.

2.3.5. Cenenus o (aktuueckoM BoinoHeHuu MIT mo HayuHol paboTe MOATBEPKAAIOTCS
JOKyMEHTaMU M MaTepuajamMH, yKa3aHHbIMH B rpade «DopMa OTYETHOCTH IO pe3yibTaTaM
BBITIOJTHEHHON PabOTHI».

2.4. Pa3nen «IloBbllieHHe KBATH(PUKATNH

B nanHOM pazaerne yka3plBalOTCS TOJBKO T€ KypPChl HOBBIIICHHS KBATU(UKAIIUHN, 00yueHHEe
Ha KOTOPBIX MOATBEPkACHO COOTBETCTBYIOIIUM JOKYMEHTOM YCTaHOBJIEHHOIO oOyuaroiei
opranu3zanyei oopasua.

2.5. Pa3nen «3akiawdenne kadeapnsl o padoTe npenoaaBaTess»

JlaHHBIA pa3fen COACPKUT KpaTKOE pe3loMe 3aBenylomero Kadenapoil OTHOCHTEIBHO
crenenu BoinonHenuss UII IlpemomaBarenem. Pe3tome oTpa)kaeT OCHOBHBIE MOJIOKUTEIHHBIC
pe3yabTaThl AestenbHocTH [IpenonaBarens B TEKyIeM IOy M, IPU HEOOXOIUMOCTH, TPUIHHBI
HeBbinmoaHenuss UI1 B menoM wiM OTIENbHBIX 3alJIaHUPOBAHHBIX paboT. TekcT 3akiIoueHus
3aBeyronIero kadeapoil o0CyKaaeTcss U yTBEpKIaeTcs Ha 3aceJaHuu Kadeapsl ¢ (ukcammen
COOTBETCTBYIOIIMX PEIICHHI B IPOTOKOJIE 3aceqaHus Kadeaphl.
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